Farrukh Zaman 


Date of Birth 
Perm. Address 


: 8 August, 1979. 

: 1-J-23/8 Nazimabad No.1 Karachi 

Tele Cell & House : Cell# 0332-2155038, Home##021-36600036 
NIC # : 42101-1344084-5 

Religion : Islam 

Status : Married 

E-mail : farrukh.zaman79 @ gmail.com 


Objective 


: Seeking a position in a result-oriented organization that seeks an ambitious and career 
conscious person, where acquired skills and education utilized towards continued growth 
and advancements. 


Strengths & Core Competencies: 


FIELD OF 


- Monthly/Quarterly Reports INTEREST: 


- Aging /Allocation 


- Reconciliation - Compliance 


- Accounts Payable/Receivable - Follow up Accounts /Finance 


-Integration -Intercompany 


Favorite Quote: 
Education: 


‘Tf you don't practice you 
don't deserve to win.” 
(Andre Agassi) 


Qualification Institution 


MBA (Banking Finance) Preston University 


B. Com University of Karachi. 


Intermediate Govt College for Man Karachi 


Extra - Curricular 
Activities: 


Matriculation Sit Syed Children Academy. Karachi 


DAE Govt College of Technology (Power) 


Interest in all sports 
games, playing cricket, 
Badminton,Gym, Cyclig 


Employment History. 


Presently working in Marie Stopes Society 2022 


Reference 
Hasnain Sikandar 
Charted Account 
(Financial, Controller) 
Contact, Number 


as an Assistant Manager Accounts Reporting to Head of Accounts 


Project Key Contributions in MSS: 


Project Completion | CSCF (Civil Society Challenge fund DFID Year-2006 -2008 As a Coordinator Operation and 


program) 


Accounts 


Project Completion 


Nep (National Expansion Project phase 1) 


Year 2009 to 2012 


Account Officer 


Project Completion 


UNFPA (United Nation Population Fund) 


Year 2013 to 2015 


Account Executive 


Project Continued 


Nep (National Expansion Project phase 4) 


Year 2016 


Snr Acc Executive 


Project Continued 


Nep (National Expansion Project phase 4) 


Year 2018 


Asst Mngr Accounts 


Task Assigned on going: 


Process monthly financial updates for the Head of Accounts and Prepare details of all outstanding advances 


and accruals on a quarterly basis. 


Prepare a bank reconciliation statement monthly for approval by the Finance 


Ensure timely disbursements of payments as per contractual agreements. Ensure the calculation and deduction 


of party tax from vendors, consultants, and other parties to whom payments are made as per current 


Income Tax Rules deposit deductions into the bank. 


0323-2737371 


e To keep track record of employees, personnel file, general correspondence, contracts etc 

= To maintain a monthly petty cash float for the office. Ensure timely disbursement of cash as per policies 
= and procedures. Ensure proper maintenance of vouchers 

= Internal and External Auditors coordination to provide and related documents. 

e Record Rent amortization as per Schedule Agreement and Insurance 

e Correspondence with suppliers/clients regarding their issues/ queries. 

e Coordination with other team member. 


Faisal Marble Industries as Account Officer 2006 


Key Contribution 


e = Preparation of PVs, RVs, JVs, Cheques, Sales invoices, Bank reconciliation on daily/monthly basis & postings. 
e Preparation of Debit & Credit notes & postings. 

e To update position of A/c payable/Receivable on daily/monthly basis. 

e To maintain Fixed Assets, Prepayments, Aging, & Advances schedules. 


e Coordination with suppliers/clients regarding their issues/queties. 


K.A. Majeed Associates as an Account Asst Year 2003 


Key Contributions 


Official Letter type on Typewriter & computer 
Submitted Tax Return Form. 


Record Acknowledgement of Tax Returns 
Other office work. 


Computer Skills: 


e ERP AX Dynamics 2012 

e Sun system software version 6 

e Busy Win software 

e =6©M-File Scanning Software 

e CIS Log in House system 

e EMS: Expense Management System in House 


e = Excel, Word, Power Point 


Professional Training /Skill Development Courses: 


e One week Refresher Training on SUN System, Vision XL 
e Trainer: Mr. Jude Keya (Overseas Finance Manager) 


Marie Stopes International — United Kingdom 


